
TTCApp

課外活動系統

報名及付款指南

ECA Registration
and Payment Guide

家長簡報｜Parent Presentation 由登入到付款，逐步完成報名
From access to payment - one clear journey



02 不用密碼，也可安全進入系統
No password required - access with a one-time code

登入方法
How to sign in

輸入學生編號

Enter the student number

選擇家長電郵或電話收取驗證碼

Receive the code by parent email or SMS

輸入一次性驗證碼

Enter the one-time verification code

無須帳戶名稱或密碼

No username or password is required.

網頁版Web admin.ttca.edu.hk/events/eca/parent/
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03 整個流程只有四個階段
Four stages of the flow

1

登入

Access

2

選活動

Select

3

等候付款期

Wait to pay

4

查看安排

View schedule

完成報名後，要待付款期開始才可付款

After registration, payment is available only when the payment period begins.
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04 先搜尋，再將活動加入「我的活動」
Search first, then add activities to “My Activities”

留意報名進度

Keep an eye on the registration status

以活動編號或名稱搜尋

Search by code or activity name

成功選取後，活動會出現在「我
的活動」

Selected activities appear under “My 
Activities”

實際活動上限以系統顯示為準

The system display confirms the actual limit
according to the ECA requirement in TTCA
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05 個別日子重疊，仍可先選擇
An overlap on individual dates does not block selection

活動日期或星期與其他已選活動重疊？

If an activity overlaps with another selected activity on individual dates...

仍可選擇
You may still select it.

負責老師稍後聯絡

The teacher-in-charge will contact you to follow up.

如要取消，請於截止日期前在系統處理

Use the system cancellation option before the application deadline.
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06 豁免申報只適用於中一至中三
The exemption application is for S1-S3 students only

適用情況
When this applies

以校外音樂或體育訓練申請豁免

Apply based on external music or sports 
training

填寫機構、會所及導師／教練資料

Enter organisation and instructor/coach details

選擇個人、小組或其他模式

Select Individual, Group or Other

其他同學可略過此部分

Other students may skip this section.
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07 上載證明，閱讀聲明並完成簽署
Upload proof, confirm the declaration and sign

準備好以下資料
Have these ready

相片、檔案或 PDF（上限 15 MB）

Photo, file or PDF - maximum 15 MB

家長／監護人姓名

Parent’s/guardian’s name

家長／監護人簽署

Parent’s/guardian’s signature

如需重簽，可按「清除」

Tap “Clear” if you need to sign again.
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08 提交前，最後核對一次
Review every detail before submission

確認資料
Final checks

學生資料及有效期

Student details and validity period

訓練、機構及導師／教練資料

Training, organisation and instructor/coach

訓練模式及證明文件

Training mode and proof

聲明及簽署已完成

Declaration and signature are complete

全部正確後，按「確認並報名」

When everything is correct, tap “Confirm and Register”.
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09 付款期開始後，才會顯示應繳金額
The amount due appears when the payment period begins

付款步驟
Payment steps

確認「我的活動」及尚欠金額

Check “My Activities” and the amount due

按「立即付款」並掃描轉數快二維碼

Tap “Pay Now” and scan the FPS QR code

付款後返回系統，按「我已付款」

Return and tap “I have paid”

狀態未更新時，切勿重複付款

If the status does not update, do not pay again.
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10 完成付款後，可查看安排及出席記錄
After payment, view the schedule and attendance record

付款完成的標誌
How to confirm payment

付款狀態顯示「已付款」

Payment status shows “Paid”

尚欠金額為 $0.00

Outstanding amount is $0.00

時間表確定後
Once the schedule is finalised

查看活動日期、時間及最新安排

View dates, times and updates

加入手機日曆，並查閱出席記錄

Add to mobile calendar and view attendance
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11 遇到問題，先保留畫面及紀錄
Keep screenshots and records when seeking help

常見處理方法
Quick troubleshooting

找不到活動：清除搜尋字詞並重新整理

Cannot find an activity: clear search and refresh

二維碼過期：重新進入付款流程

QR code expired: restart the payment process

已付款但未更新：切勿再次付款

Paid but not updated: do not pay again

聯絡學校時請提供

When contacting the school, provide:

學生姓名及班別
Student name and class

活動編號／名稱
Activity code/name

事發時間及截圖
Time and screenshot

付款參考資料（如適用）
Payment reference, if applicable

報名及付款狀態，以系統顯示及學校最新通告為準

Registration and payment status are subject to the system and the latest school notice.
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